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Before completing letters of recommendation or employment references 
for students, check with department administrators to ensure that you are 
abiding by the  Family Educational Rights and Privacy Act and following any 
departmental or institutional restrictions regarding the release of information. 
You may need to have students sign a release of information form or keep 
rec ord of their requests for you to complete letters of recommendation or 
employment references.

Dear School of Health Professions Ambassador Se lection Committee:
I am writing this letter to recommend Ms. Jenna Burns for the SHP 

Ambassador and Leadership Program. I am an instructor in the Department 
of Occupational Therapy, and I have had the plea sure of having Jenna in class 
during the Fall 2019 semester.

Jenna is an excellent student. She finished her undergraduate coursework 
with a 4.0 cumulative GPA, and she currently has a 3.85 cumulative GPA in 
our professional program. Jenna has been the recipient of several academic 
scholarships and honors including the University of Missouri Excellence Award, 
Bright Flight Scholarship, SHarP Scholars Scholarship, and the Dean’s List. She is 
also a plea sure to have in class, often contributing to class discussion and asking 
insightful questions.

Beyond her strong academic credentials, Jenna also has demonstrated a 
commitment to serving  others through a number of employment and volunteer 
activities. She has worked as a therapy technician at a local rehabilitation hospital 
and is therefore familiar with a number of health professions beyond her chosen 
 career in occupational therapy. Jenna has also gained valuable experience 
working with individuals with dif fer ent abilities through her position as a 
proctor with the Office of Disability Ser vices. In addition, Jenna has been very 
active in campus and community organ izations throughout her high school and 
college years and has held a number of leadership positions.

In summary, I believe Jenna’s combination of scholastic achievement, 
work experience in service- oriented positions, and leadership in campus and 
community activities makes her an excellent candidate for the SHP Ambassador 
and Leadership Program. I believe she would do a fantastic job of representing the 
SHP at recruitment, alumni, and public relations events. I strongly recommend 
her for this opportunity.

Sincerely,
Crystal A. Gateley, PhD, OTR/L
555-555-5555
crystalgateley@myuniversity.edu

Box 8-1. Sample letter of recommendation for student.


